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1. O0mue mo10:xeHHUS.

1.1. JIoJKHOCTHAss MHCTPYKLUS SIBJISIETCS OCHOBHBIM OPraHM3allMOHHO-IIPABOBBIM JOKYMEHTOM,
ONpeAEIAIOIUM 33/1a4i, (YHKIMH, OCHOBHBIE MpaBa, 00s13aHHOCTU U OTBETCTBEHHOCTh paOOTHUKA
IIPU OCYIIECTBIIEHUU UM TPYJIOBOU JEATENBHOCTH COTJIACHO 3aHUMAEMOM JI0JKHOCTH.

1.2.  JIoJKHOCTHBIE MHCTPYKIIMM pa3padaThIBAIOTCS C LIEJbIO PETYJIUPOBaHMS B3aUMOOTHOILIEHUI
MeX1y pabOTHHUKOM U paboTopareneM, YKpeIsIeHUs TPYyJOBOW AUCHMIUIMHBI B OpraHU3allUH,
pa3pelieHus TPYAOBbIX CIIOPOB.

1.3. Hacrosmee Ilonoxxenue ompenenser OCHOBHbIE TPeOOBAaHUS K CTPYKTYpE U COAEPNKAHHUIO
JOJDKHOCTHOM MHCTpYKIMU paboTHUKOB I1Ikouibl, a Takke K mpoueaype pa3padoTKu JOKHOCTHBIX
WHCTPYKLUH, OPSAKY UX BBEICHHUS B JEICTBUE, BHECEHUS B HUX JONOJIHEHUN U U3MEHEHUH.

2. Tpe6oBanusi, NpeabsiBisieMble K 0(pOPMJIEHHIO U COAEPKAHUIO TOTKHOCTHOH HHCTPYKIMH.
2.1.  JIOJDKHOCTHASI MHCTPYKITUS JIOJDKHA COCTOSATh U3 THTYJIBHOTO JIUCTA, HA KOTOPOM YKa3bIBaeTCs
MOJTHOE HAMMEHOBAaHWE O0pPa30BATEIBHOTO YUPEKICHUS, HAUMEHOBAHUE JIOJDKHOCTH, COTJIACHO
MITATHOTO PACHHUCAHMSI, BU3BI COTJIACOBAaHMS, TPU( YTBEPKIEHUS, OCHOBHONW HH(OpPMATHBHOU
YacTH, JINCTA O3HAKOMIICHHUSI.

2.2.  JIOIKHOCTHAsI HHCTPYKIIHSI TOJDKHA OBITh MPOITHYpOBaHA W MPOHYMEPOBAaHa, ¢ YKa3aHUEM Ha
000pOTHOM CTOPOHE KOJMYECTBA MPOIIMTHIX U MPOHYMEPOBAHHBIX JIMCTOB, 3aBEPEHA MOJIMUCKHIO
PYKOBOIMTENS M CKpETJIeHa MeYaThio.

2.3.  JIOJDKHOCTHAsi MHCTPYKIIMSI COCTOUT U3 Pa3eoB:

- O01re moJIOKEHUS.

- OyHKIMH.

- JlomxHOCTHBIE 00513aHHOCTH.

- [Ipaga.

- OTBETCTBEHHOCTb.

- BzaumootHomenus. Cinyxe0Hbie cBsi3u (CBS3H MO TOJDKHOCTH).

- YcnoBus u rpaduk paboThl.

2.4. B paznene «OOuIme nonoxeHus» yka3blBaroT:

-[I0JTHO€ HAMEHOBaHHUE JIOJKHOCTH B COOTBETCTBUU CO ITATHBIM pPAaCIIUCaHHUEM;

-Tpe0OBaHUs, MPEIBSIBIsIEMbIe K 00pa30BaHMIO, KBaTU(UKAIIUN, YPOBHIO MOATOTOBKH PaOOTHHUKA,
CTaXy paOOThI B TAaHHOU JTOJDKHOCTH, KBATM(PUKAITMOHHBIE TPEOOBAaHMSI K 3aMEIAI0IIeMy paOOTHUKA
NAHHOU JOJDKHOCTH,

-IOPSIIOK Ha3HAYSHUS] U OCBOOOXKIEHUS OT JOKHOCTH;



-HEMOCPE/ICTBEHHAs] TOAYMHEHHOCTh (KOMY HEMOCPEICTBEHHO IOAYMHIETCS pPAaOOTHHUK JaHHOU
JIOJKHOCTH);

-HAJIM4YME U COCTaB NOJUMHEHHBIX;

-TIOPSAZIOK 3aMelIeHus (KTO 3aMelIaeT paboTHUKA BO BPEMsI €r0 OTCYTCTBHS); KOTO 3aMelIaeT JaHHOe
JOJDKHOCTHOE JIML0); S HOpMaTUBHast 6a3a ero AesTelnbHOCTH (OCHOBONOIAraolue HOpPMaTUBHbIE U
OpraHU3alMOHHO-IIPABOBbIE JOKYMEHTbI, HA OCHOBaHMM KOTOPBIX PAaOOTHMK JaHHOW JOJDKHOCTH
OCYILECTBIISICT CIYXKEOHYIO (TPYIOBYIO) AEATEIBHOCT M PEAIU3yeT CBOU IOJTHOMOYUS).

B pasgen Moryr ObITh BKJIIOYEHBI Jpyrue TpeOOBAaHUS U IOJOKEHUS, KOHKPETHU3UPYIOIUE U
YTOYHSIOUIME CTAaTyC JOKHOCTHOTO JIMLA U YCJIOBUS €T0 IEATENbHOCTH.

2.5. Pazgen « DyHKIMM» COAEPKUT NepeueHb OCHOBHBIX (PYHKIMI paOOTHHKA JAHHON TOJKHOCTH.
2.6. Pazmen «/lomKHOCTHBIE OOS3aHHOCTH» COICPKHUT IMEpedeHb paboT M  JOHKHOCTHBIX
o0si3aHHOCTEH pabOTHUKA JaHHOW HODKHOCTH. Kpome Toro, B pasmene KOHKPETH3HPYIOT TpaBa
JOJDKHOCTHOTO JIMIA C YYETOM CIEeNU(UKH BBIIOIHIEMBIX TOJKHOCTHBIX oOsi3aHHOCTEH. Kpome
TOT0, B 3TOM pa3/iesie YKa3bIBatoTCs 00s13aHHOCTH pa0OTHUKA, BO3JIaraéMble Ha HETO B COOTBETCTBUU
CO CJIOXKHBIIEHCS B JaHHOM OOpa30BaTEIbHOM YUPEXKACHUU IPAKTUKON pacnpelesieHus HHBIX
0053aHHOCTEH, BBIMOJNHSAEMBIX JAHHBIM  MOJPA3JIEICHUEM IO PEIICHHIO PYKOBOIUTEIS
OpraHM3alMH.

2.7. B pazgene oTpaxkaroTcs B3aMMOOTHOLIEHMS JOJKHOCTHOTO JIMLA C APYTUMHU CTPYKTYPHBIMU
MIOPA3JECJICHUAMUA OPraHU3aluy U JOJDKHOCTHBIMM JIMLIAMH, UCXOZS U3 BO3JIO)KEHHBIX Ha HETO
JOJDKHOCTHBIX 003aHHOCTEH U TOJTHOMOYHIA.

2.8. Pazgen «lIpaBa» cOOEpKUT mepedyeHb IpaB, KOTOPBIMU B IIpeleiax CBOEH KOMIIETEHLUU
obnagaeT paOOTHUK JaHHOW JOJDKHOCTU IPU MCIOJHEHHMH BO3JIOKEHHBIX HA HEro JOJKHOCTHBIX
obsi3anHOCTE. KpoMe Toro, B pasaene KOHKPETHU3UPYIOT MpaBa IOJHKHOCTHOTO JIUIA C Y4ETOM
CHEIU(PUKN BHIMOIHIEMBIX TOJKHOCTHBIX 00S3aHHOCTEM.

2.9. Pazgen «OTBETCTBEHHOCTb» MPENYCMATPUBACT 3aKpEIIEHUE B JIOJKHOCTHOW MHCTPYKIUH,
MPEXKJIE BCEro, OTBETCTBEHHOCTHM 3a HAPYIIEHUE JECMCTBYIOLIErO 3akoHojarenbcTBa Pd, 3a
HapylIeHUe OpraHU3alMOHHO-PACIIOPSIUTENbHBIX U IPYTUX JOKYMEHTOB, a TaKK€ 3a HapylleHHE
JOJKHOCTHOW MHCTPYKIIMM paOOTHHKA JAHHOM JOKHOCTH. B HE0OX0IMMBIX ciiyyasx GUKCHUpyeTcs
MIOJTHAsl MaTepuabHas OTBETCTBEHHOCTh paOOTHHKA, B CIIydae, €CIU J0JDKHOCTh MPeayCMaTpUBAET
ee. B pasmen Moryr ObITh BKJIIOYEHBI JpYrHe IYHKTBI, YTOUHSIOUIME M KOHKPETHU3UPYIOILUE
OTBETCTBEHHOCTb JJOJDKHOCTHOTO JIUIIA.

2.10. Pazgen «B3aumootHomeHus. Ciry>keOHbIe CBSI3U» COAEPIKUT MEepeUYeHb JTOKHOCTHBIX JIMIL, C
KOTOpPBIMH PAaOOTHUK JIaHHOM JOJDKHOCTH BCTYNaeT B CIy)K€OHble B3aMMOOTHOUICHUS U
oOMeHMBaeTcsl HMH(oOpManuel ¢ neiabto 3PPEKTUBHOIO UCIOIHEHUS CBOUX JOJKHOCTHBIX
oOsi3aHHOCTEl. KpoMeroro B JOJKHOCTHOM HWHCTPYKIMH MOXHO KOHKPETU3UPOBATh CPOKU
MOJIy4EHUSI U TPEJOCTaBICHUS HHPOPMAIINH, ONPEAETUTh MOPSAOK MOANKUCAHUS, COTJIACOBaHUS U
YTBEPKIACHUS TOKYMEHTOB.

2.11. HeoTbemiemoi 4acThIO TOJKHOCTHON HHCTPYKLIUHU SIBJISIETCS JIUCT O3HAKOMJICHHSI, B KOTOPOM
oTpaxkaercs (akT 03HAKOMJIEHUS pabOTHHUKA C IOJKHOCTHOM MHCTPYKIIMEH.

3. ITopsigok pa3paGoTKU M BHECEHUS] U3MEHEHHUI B 10JIKHOCTHbIE HHCTPYKIMHU

3.1. Jlo;KHOCTHAsE MHCTPYKIMS pa3padaTbiBaeTcsi pabodel Ipymmoi, COCTOALIeH U3 crenuaiicTa
10 Ka/ipaM ¥ pyKOBOJUTENEH CTPYKTYPHBIX MOAPA3ACICHUI.

3.2. JlomKHOCTHasi MHCTPYKIMS JIOJDKHA OBITH COTJlacoBaHa ¢ TMPOQCOIO3HBIM KOMHUTETOM
MEPBUYHOMN MPOQPCOI03HON OpraHU3aIUH.

3.3. JIOKHOCTHYIO MHCTPYKLIHIO YTBEPKAACT PYKOBOAUTEIb OPraHU3aLMH.

3.4. JlomKHOCTHAas MHCTPYKLMS BCTYNAET B CHIIy C MOMEHTAa €€ YTBEPKIACHUS PYKOBOJIUTEIIEM
OpraHu3alii U JIEHCTBYEeT J0 €€ 3aMEeHbl HOBOW JIOJKHOCTHOM HMHCTPYKIMEH, pa3paboTaHHON U
YTBEPKICHHOU B COOTBETCTBUU ¢ [lonoxenuem.

3.5. TpebGoBaHMs JOKHOCTHOW WHCTPYKLMHU SIBIAIOTCA OOS3aTENbHBIMU JJIs1  pabOTHHKA,
paboTaromiero B JaHHOM TOMHKHOCTH, C MOMEHTA €r0 03HAKOMJICHHSI ¢ MHCTPYKILIMEH 1O POCIUCH U
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JI0 TIEpEeMEILEHN Ha IPYTYIO JOJLKHOCTD WIIM YBOJIBHEHMS U3 OpPraHU3aluK, O 4YeM JIeJIAeTCs 3alHUCh
B COOTBETCTBYIOIIEH rpade IMCTa 03HAKOMIICHHUSI.
3.6. BHeceHMEe W3MEHEHMM M JONOJHEHUH B JACUCTBYIOUIYIO JOJDKHOCTHYIO HWHCTPYKIIUIO
IIPOU3BOJIUTCS IYTEM W3JaHUS MPUKA3a PYKOBOAUTENISI O BHECEHUM M3MEHEHHMH B JOJIKHOCTHBIE
MHCTPYKLMH, C YKa3aHUEM IIPUUMHBI BHECEHUS U3MEHEHU.
3.7. H3meHeHMs B TOJDKHOCTHBIE MHCTPYKLIUU BHOCSTCSA

* IIpY U3MEHEHUM LITATHOIO PACIIACAHUSA: N3MEHEHUS HAUMEHOBAHUS JOJDKHOCTH, BBEICHUN

B LITATHOE PaCIMCAHUE HOBOU JOJLKHOCTH;

* IIpH MOSIBJIEHUH HOBBIX BUJIOB padOT, BEAYIIHUX K NEPEPACIPEACIICHUIO JOJKHOCTHBIX

0053aHHOCTENH;

* IIpYU BHEAPEHUU HOBBIX TEXHOJOI'MH, MEHSAIOLIMX XapaKkTep paboThl;

* IIpU CMEHE PYKOBOJMTEIIS;

* IIpY U3MEHEHUM HAUMEHOBAHUS OPraHU3ALNN;

* PEOpraHU3aLNN YUPEKICHUS.
3.8. JloJoKHOCTHBIE MHCTPYKLMM XpaHSATCS Ha pabodyeM MecTe CHelUalucTa [0 KaJpam
00pa30BaTENILHOTO YUPEKACHUS COTJIACHO HOMEHKJarype nen. [Ipu HeoOXoauMocTy, 3aBepeHHbIE
KOIIMM MOTYT XPaHUTBHCS Y PYKOBOAMTENEH CTPYKTYPHBIX IOJIPA3[C/ICHUN M MCIIONb30BAaThCS B
TeKyllel paboTe CTPYKTYPHBIX [1OAPA3IEIECHUN.

4. 3akaI0YNTeJIbHbIC MOJOKEHUS.

4.1. Hacrosimee IlonokeHue BCTymaeTr B CWIYy C MOMEHTa YTBEPKICHHUS €ro JIUPEKTOPOM
00pa30BaTENbHOTO YUPEKIACHHUS.

4.2. Koutponb 3a cobmoaennem padotnukamu Illkonsr TpeGoBanuii Hactosimero [lomoskenus
OCYIIECTBIISIET PYKOBOJIUTETb.

4.3. Bnecenue u3MeHeHHil B Hacrosiniee llomokeHue NMpPOM3BOAMUTCS B CIydasX HM3MEHEHUH B
3akoHonarenbeTBe Poceniickoit denepanuu, B JOKaJIbHBIX IPABOBLIX akTax IIIKOJBI.



